
 

 

ANNUAL NOTICES 
(Western Wayne Schools 2019) 

 
The information listed below fulfills Western Wayne Schools’ various federal and state 
obligations to inform our students, parents, staff members, and the general public regarding 
specified school board policies and/or procedures.  All notifications listed below will be 
reviewed at least annually to determine if an update is warranted.  If at any time the information 
contained within this notification is inconsistent with school board policy and/or administrative 
guidelines, then the language of official school board policy and/or administrative guidelines 
shall prevail. 
 
Anti-Harassment 
It is the policy of the School Board to maintain an education and work environment which is free 
from all forms of unlawful harassment, including sexual harassment. This commitment applies to 
all School Corporation operations, programs, and activities. All students, administrators, teachers, 
staff, and all other school personnel share responsibility for avoiding, discouraging, and 
reporting any form of unlawful harassment. This policy applies to unlawful conduct occurring on 
school property, or at another location if such conduct occurs during an activity sponsored by the 
Board. 
 
The Board will vigorously enforce its prohibition against harassment based on race, color, 
national origin, age, sex (including transgender status, sexual orientation and/or gender identity), 
religion, disability, military status, ancestry, or genetic information, or any other unlawful basis, 
and encourages those within the School Corporation community as well as third parties who feel 
aggrieved to seek assistance to rectify the problems. The Board will investigate all allegations of 
harassment and in those cases where unlawful harassment is substantiated, the Board will take 
immediate steps to end the harassment, prevent its recurrence, and remedy its effects. Individuals 
who are found to have engaged in unlawful harassment will be subject to appropriate disciplinary 
action. 

For purposes of this policy, "School Corporation community" means students, administrators, 
teachers, staff, and all other school personnel, including Board members, agents, volunteers, 
contractors, or other persons subject to the control and supervision of the Board. 

For purposes of this policy, "third parties" include, but are not limited to, guests and/or visitors 
on School Corporation property (e.g., visiting speakers, participants on opposing athletic teams, 
parents), vendors doing business with, or seeking to do business with, the Board, and other 
individuals who come in contact with members of the School Corporation community at school-
related events/activities (whether on or off School Corporation property). 

The Board will also take immediate steps to impose disciplinary action on individuals engaging 
in any of the following prohibited acts: 

 Retaliating against a person who has made a report or filed a complaint alleging 
harassment, or who has participated as a witness in a harassment investigation. 

 Filing a malicious or knowingly false report or complaint of harassment. 



 

 

 Disregarding, failing to investigate adequately, or delaying investigation of allegations of 
harassment, when responsibility for reporting and/or investigating harassment charges 
comprises part of one's supervisory duties. 

Reporting Complaints 
Members of the School Corporation community and third parties are encouraged to promptly 
report incidents of harassing conduct to an administrator, supervisor or other School Corporation 
official so that the Board may address the conduct before it becomes severe, pervasive, or 
persistent. 

Members of the School Corporation community or third parties who believe they have been 
unlawfully harassed by another member of the School Corporation community or a third party 
are entitled to utilize the Board's informal and/or formal investigation and complaint processes. 
Initiating a complaint, whether formally or informally, will not adversely affect the complaining 
individual's employment or participation in educational or extra-curricular programs. Individuals 
should make every effort to file an informal or a formal complaint as soon as possible after the 
conduct occurs while the facts are known and potential witnesses are available. 

The Anti-Harassment Complaint Coordinator for Western Wayne Schools is the superintendent.  
Complaints of sexual and other forms of unlawful harassment should be filed with the complaint 
coordinator: 

Superintendent 
 

P.O. Box 217, 519 Queen St. 
 

Pershing, IN 47370 
 

765-478-5375 
 

The Board’s Anti-Harassment Policy and guidelines are available from the complaint 
coordinator. 

Any Board employee who directly observes unlawful harassment of a student or staff member is 
obligated, in accordance with this policy, to report such observations to the Complaint 
Coordinator. Thereafter, the Complaint Coordinator must contact the individual if age 18 or 
older, or the student's parents if under the age 18, to advise s/he/them of the Board's intent to 
investigate the alleged misconduct, including the obligation of the Complaint Coordinator or 
designee to conduct an investigation following all the procedures outlined for a formal 
complaint. 

Sanctions and Monitoring 
The Board shall vigorously enforce its prohibitions against unlawful harassment. While 
observing the principles of due process, a violation of this policy may result in disciplinary 
action up to and including the discharge of an employee or the suspension/expulsion of a student. 
All disciplinary action will be taken in accordance with applicable State law and the terms of the 
relevant collective bargaining agreement(s). When imposing discipline, the Superintendent shall 
consider the totality of the circumstances involved in the matter, including the ages and maturity 



 

 

levels of those involved. In those cases where unlawful harassment is not substantiated, the 
Board may consider whether the alleged conduct nevertheless warrants discipline in accordance 
with other Board policies, consistent with the terms of the relevant collective bargaining 
agreement(s). 

Where the Board becomes aware that a prior remedial action has been taken against a member of 
the School Corporation community, all subsequent sanctions imposed by the Board and/or 
Superintendent shall be reasonably calculated to end such conduct, prevents its recurrence, and 
remedy its effects 
 
Asbestos Hazard Emergency Response ACT (AHERA) of 1986 
Under the Asbestos Hazard Emergency Response ACT (AHERA) of 1986, Western Wayne 
Schools are required to annually notify all school building employees, building occupants or 
legal guardians, of the availability and location of the Asbestos Management Plan and of any 
post-response action activities, including periodic re-inspection and surveillance activities that 
are planned or in progress.  We are pleased to report the following regarding our school facilities: 
 
1.  Western Wayne Elementary School has been thoroughly inspected and has no asbestos –
containing building material in the facility. 
 
2.  Lincoln Middle/High School:  The AHERA related activities conducted have been via the 
Periodic / 6 month Surveillance and the AHERA mandated 3-year re-inspection to maintain 
current information on the condition of materials in the facility. The AHERA 3-year re-
inspection was and will continue to be conducted by ASTESCO, Inc., an independent firm.  The 
school removed the ceiling in all necessary areas for the summer 2011 HVAC project (middle 
school halls and offices, high school halls and offices).  The report for these activities is available 
at the office of the Director of Buildings and Grounds. 
 
In the future, the planned activities under the AHERA standard are routine maintenance of the 
building material and compliance with the AHERA Periodic / 6 Month Surveillance of all 
building materials.  These Periodic / 6 Month Surveillance occasions are scheduled for fall and 
spring each year. Maintenance and renovation response actions will be conducted as needed to 
maintain materials in an acceptable state. 
 
The school corporation’s AHERA Management plan is available for public review in the office 
of the Director of Buildings and Grounds during normal business hours. 
 
Blood-Borne Pathogens 
Western Wayne Schools is subject to regulations from the Occupational Safety and Health 
Administration (OSHA) to restrict the spread of hepatitis B virus (HBV) and human immune 
deficiency virus (HIV) in the workplace. These regulations are designed to protect employees of 
the Corporation who are, or could be, exposed to blood or other contaminated bodily fluids while 
performing their job duties. 
 
Because of the very serious consequences of contracting HBV or HIV, the Corporation is 
committed to taking the necessary precautions to protect both students and staff from its spread 



 

 

in the school environment.  Part of the Federally-mandated procedures includes a requirement 
that the Corporation request the person who was bleeding to consent to be tested for HBV and 
HIV. This information would then be provided both to the exposed employee and the treating 
physician to determine proper medical treatment. 
 
The law does not require parents or guardians to grant permission for the examination of their 
child's blood, but it does require the Corporation to request that consent. Although we expect that 
incidents of exposure will be few, we wanted to notify parents of these requirements ahead of 
time. That way, if the situation does develop you will understand the reason for our request and 
will have had an opportunity to consider it in advance. These are serious diseases, and we 
sincerely hope that through proper precautions and cooperation we can prevent them from 
spreading. 
 
Bullying 
(a) Bullying is prohibited by Western Wayne Schools. Students who commit any acts of bullying 
are subject to discipline including but not limited to suspension, expulsion, arrest, and/or 
prosecution.  
(b) Definition: Bullying is defined as overt, repeated acts or gestures, including: verbal or written 
communication transmitted; physical acts committed; or any other behaviors committed; by a 
student or group of students against another student with the intent to harass, ridicule, humiliate, 
or harm the other student.  
(c) Applicability: This rule applies when the bullying student is: on school grounds immediately 
before or during schools hours, immediately after school hours, or at any other time when the 
school is being used by a school group; off school grounds at a school activity, function, or 
event; traveling to or from school or a school activity, function, or event; or using property or 
equipment provided by the school.  
(d) Education: All students may be required to attend informational sessions on the meaning of 
bullying and the possible repercussions of partaking in such activity.  
(e) Parental Involvement: Parents are encouraged to be involved in the process of minimizing 
bullying as it is defined in this section. Parents should feel free to report suspected acts of 
bullying to an appropriate school official. In addition, parents of students suspected of bullying 
will be notified with a phone call or through other appropriate means of correspondence. 
Conversely, parents of students suspected of being the victim of acts of bullying will also be 
notified with a phone call or through other means of appropriate correspondence. Parents of 
students who are disciplined for acts of bullying will be involved in the process as consistent 
with school policy on discipline procedure.  
(f) Reporting: All parents and students should report suspected acts of bullying to an appropriate 
school official. In turn, all faculty and school personnel shall report or refer all suspected acts of 
bullying to a designated school administrator in charge of receiving reports of suspected 
bullying.  
(g) Investigation: Once a report of suspected bullying is received by the designated school 
administrator, an investigation shall follow. The investigation should be facilitated by the 
designated school administrator or other appropriate school staff. Information relating to the 
investigation will be gathered using means including but not limited to interviews and 
accumulation of suspected bullying correspondence.  



 

 

(h) Intervention: If a report of suspected bullying is substantiated through an investigation then 
the school shall take appropriate disciplinary action as consistent with the school’s policy and 
procedure for discipline. The chosen discipline for a student found to have violated the rules on 
bullying is subject to school discipline such as suspension and expulsion. Also, if the acts of  
bullying rise to the level of criminal offense violating students will be referred to the proper 
authorities and risk arrest and/or prosecution. 
 
Criminal Organizations 
The Corporation prohibits criminal organizations and criminal organization activity. Per IC 35-
45-9-1,"Criminal Organization" means a formal or informal group with at least three members 
that specifically either:  

 promotes, sponsors, or assists in; or participates in;  
 requires as a condition of membership or continued membership; or  
 has as one of its goals; the commission of a felony or an act that would be a felony if 

committed by an adult or the offense of battery (IC 35-42-2-1).  
For more details, the Corporation’s Criminal Organization Activity Policy is available online at 
http://www.wwayne.k12.in.us website under Board Policy 5840. 
 
Civil Rights Compliance Officer 
Superintendent (or designee)  765-478-5375 
 
Directory Information/Information Requested by Recruiters 
Directory information can be provided upon request to any individual, other than a for profit 
organization, even without the written consent of a parent.  The school has designated as student 
"directory information":  

 Student's name 
 Age  
 Address 
 Telephone listing 
 Electronic mail address 
 Photograph 
 Date and place of birth 
 Major field of study 
 Dates of attendance 
 Grade level 
 Participation in officially recognized activities and sports 
 Weight and height of members of athletic teams 
 Degrees, honors, and awards received (including Honor Roll) 
 The most recent educational agency or institution attended 
 Student ID number, user ID, or other unique personal identifier used to communicate in 

electronic systems or displayed on a student ID badge  
 Photograph or videotape of student taken during school activities to be used on Western 

Wayne Schools’ website(s) or social media accounts, publications (such as newsletter or 
brochures), or media coverage of school day activities (such as newspapers or television). 



 

 

Students shall not be identified by full name in the photographs unless express parental 
consent has been received in advance. 

 
School assigned email accounts are designated as "directory information" for the limited purpose 
of facilitating students' registration for access to various online educational services, including 
mobile applications/apps that will be utilized by the student for educational purposes. 
 
Parents may refuse to allow the Board to disclose any or all “directory information” upon written 
notification to the Superintendent.  For instructions on how to prohibit its release you may 
consult any building principal or the Student Records policy E225. 
 
In accordance with Federal and State law, the school shall release the names, addresses, and 
telephone listings of secondary students to a recruiting officer for any branch of the United States 
Armed Forces or an institution of higher education who requests such information. A secondary 
school student or parent of the student may request that the student's name, address, and 
telephone listing not be released without prior consent of the parent. 
 
Emergency Medical Authorization 

The Corporation will distribute annually to parents or guardians of all students the Emergency 
Medical Authorization form. The Corporation will follow the instructions of the Emergency 
Medical Authorization Form in the event of a medical emergency, provided however that the 
Corporation will defer to instructions provided by licensed health care professionals and/or first 
responders on the scene.  

The Emergency Medical Authorization Form will be kept in a separate, easily accessible file in 
each school building during the school year.  Any time a student or group of students is taken out 
of the Corporation by Corporation employees to participate in a school event (such as field trips, 
academic contests, music or athletic trips), the staff in charge of the event must ensure that each 
student’s Emergency Medical Forms is readily accessible online (if not accessible online, a paper 
copy should be brought on the event). This does not include student spectators at events. 

Corporation employees will not adhere to Do Not Resuscitate (DNR) Orders or Physician Orders 
for Scope of Treatment (POST) forms which prohibit individuals from administering 
resuscitation (CPR) or medical interventions measures to a student.  

Indoor Air Quality Coordinator 
Matt Webb, Sodexo Manager, 765-478-5916 
 
Memorandum To Parents Regarding School Board Policy On Drug-Free Schools 
In accordance with Federal Law, the School Board prohibits the use, possession, concealment, or 
distribution of drugs by students on school grounds, in school or school-approved vehicles, or at 
any school-related event. Drugs include any alcoholic beverage, anabolic steroid, dangerous 
controlled substance as defined by State statute, or substance that could be considered a "look-a-
like" controlled substance. Compliance with this policy is mandatory for all students. Any 



 

 

student who violates this policy will be subject to disciplinary action, in accordance with due 
process and as specified in the student handbooks, up to and including expulsion from school. 
When required by State law, the Corporation will also notify law enforcement officials. 
 
The Corporation is concerned about any student who is a victim of alcohol or drug abuse and 
will facilitate the process by which s/he receives help through programs and services available in 
the community. Students and their parents should contact the school principal or counseling 
office whenever such help is needed. 
 
Meningococcal Disease 
Indiana law requires each year that parents/guardians be informed “about 
meningococcal disease and its vaccine” (IC 20-30-5-18). 
 
Meningococcal disease is a dangerous disease that can strike children and youth. The 
disease can progress rapidly and within hours of the first symptoms, may result in death 
or permanent disability including loss of hearing, brain damage, and limb amputations. 
Symptoms of meningococcal disease often resemble the flu and can include a fever, 
headache, nausea, and stiff neck, making the disease difficult to diagnose. The bacteria 
that cause meningococcal diseases are transmitted through air droplets and by direct 
contact with an infected person. Fortunately, there is an immunization available and the 
U.S. Centers for Disease Control and Prevention recommends routine meningococcal 
immunizations at 11 to 12 years old. For teenagers, immunization is recommended at 
high school entry and incoming college freshman.  Please talk with your child’s health care 
provider about meningococcal disease and vaccination. 
 
Nondiscrimination and Grievance Procedures For Title II, Title VI, Title VII, and Title IX, 
Section 504, and ADA 
The School Board declares it to be the policy of this Corporation to provide an equal opportunity 
for all students, regardless of race, color, creed, age, disability, religion, sex (including sexual 
orientation and/or transgender identity), genetic information, ancestry, national origin, place of 
residence within the boundaries of the Corporation, or social or economic background, to learn 
through the curriculum offered in this Corporation. 
 
If any person believes that Western Wayne Schools or any of its staff has inadequately applied 
the principles and/or regulations of (1) Title II, Title VI, and Title VII of the Civil Rights Act of 
1964, (2) Title IX of the Education Amendment Act of 1972, (3) Section 504 of the 
Rehabilitation Act of 1973, (4) The Americans with Disabilities Act, or other non-discrimination 
or civil rights law, s/he may bring forward a complaint, which shall be referred to as a grievance, 
to the Corporation's Civil Rights Compliance Officer (Superintendent or designee, 765-478-
5375). 
 
The person who believes s/he has a valid basis for grievance shall discuss the grievance 
informally and on a verbal basis with the Corporation's Civil Rights Coordinator, who shall in 
turn investigate the complaint and reply with an answer to the complainant. S/He may initiate 
formal procedures according to corporation policies and/or procedures (available upon request). 
 
Residency and Educational Rights 



 

 

Students determined to be in a homeless living situation have the following rights:  
 

a. Enrollment in the school they last attended or the school in whose attendance are they are 
currently staying even if they do not have all of the documents normally required at the 
time of enrollment;  

b. Access to free meals and textbooks, Title I and other educational programs, and other 
comparable services including transportation where applicable;  

c. To attend the same classes and activities that students in other living situations also 
participate without fear of being separated or treated differently due to their housing 
situations.  

 
Any questions about these rights can be directed to the Corporation’s Civil Rights Coordinator or 
the State Coordinator.  
 
Free and Reduced Meals 
Free and reduced price meals are available for those students who are eligible.  Eligibility of 
students for free or reduced-priced meals shall be determined by the criteria established by the 
Child Nutrition Program.  The Board designates the Food Service Director to determine the 
eligibility of students for free and reduced-price meals in accordance with the criteria issued 
annually by the Federal government through the State Department of Education.   
 
The schools shall annually notify all families of the availability, eligibility requirements, and 
application procedure for free and reduced-price meals by distributing an application to the 
family of each student enrolled in the school and shall seek out and apply for such Federal, State, 
and local funds as may be applied to the Corporation's program of free and reduced-price meals.  
The Corporation shall follow the current Federal and State statutes and regulations governing 
school lunch programs, including but not limited to those governing the application process, 
accounting standards, and audit requirements of the Free and Reduced Lunch Program. 
 
Applications may be obtained from each school office within the school corporation.  They will 
also be provided annually during summer registration events for the upcoming school year.  
Applications may be submitted at any time during the school year if a family believes they are 
eligible, but during the opening of each new school year they should be submitted as soon as 
possible.  Each eligible family or potentially eligible family should be aware that a new 
application must be submitted for each child annually.   
 
For additional specific details regarding the meal application, please contact the Food Service 
Director at 765-478-5916.    
 
Meal Charging Policy 

a. Cafeteria purchases can be prepaid before meal service begins. Money can be put on 
student(s) accounts online, at school or at cafeteria register depending on what school the 
student is located. 

b. A student may charge up to $25.00 for paid and $4.00 for reduced lunch at Western 
Wayne Elementary meal maximum as long as they establish and maintain a good credit 
history of making payments on their food service account. 



 

 

c. A student may charge up to $10.00 for paid and $4.00 for reduced lunch at Lincoln 
Middle/High School meal maximum as long as they establish and maintain a good credit 
history of making payments on their food service account. 

d. Western Wayne Schools will provide an alternative meal of a peanut butter sandwich and 
milk to a student who pays reduced or full price and who has reached the maximum 
charge limit. 

e. The Food Service Director, Food Service Managers or any designated secretary will 
coordinate communications with the parent(s)/guardian(s) to resolve the matter of unpaid 
charges. 

f. Parents will be notified of any outstanding negative balance in the student’s lunch/meal 
account. Parent(s)/guardian(s) may be notified by phone, text, email or letter. 

g. Parents will be notified approximately 30 days before the end of the school year to 
students who have any negative balances. Negative balances of more than $25.00 not 
paid in full by the last day of school may force Western Wayne Schools to take action to 
collect unpaid funds by means of collection agencies, small claims court or any other 
legal method deemed necessary by Western Wayne Schools. 

h. Students who graduate or withdraw from the corporation and have $20.00 or more left in 
their lunch/meal account food service account will be notified by mail by Food Service 
Dept. and given the option to transfer the funds to another student or to receive a refund. 
Parent(s)/guardian(s) will have to fill out a W-9 form before any refunds are processed. If 
no response is received within 90 days, the student’s lunch/meal account will be closed 
and the funds will no longer be available. Unclaimed remaining balances will be 
transferred to the cafeteria fund. 

 
Parent Notification on Reproductive Health and Family Planning Program 
The School Board has adopted a comprehensive Health Education Program which includes 
instruction on human sexuality and venereal and other non casual-contact communicable 
diseases such as AIDS.  It is designed to provide an appropriate means for students to acquire the 
knowledge, skills, and attitudes necessary to maintain good health. 
 
Any parent of a student may inspect the instructional materials used in connection with 
instruction on human sexuality. If you wish to review any or all of the instructional materials, 
please contact the principal of your child's school. After reviewing the instructional materials, if 
you wish to discuss them, please contact the principal or the school office. 
 
Indiana statute requires the Corporation to send two consent forms to the parent giving them a 
chance to opt out of human sexuality instruction. The parent has 21 days to respond to the first 
consent form, then the school must send a second form. The parent has 10 days to respond to that 
form. If no response is received, the student is will receive the instruction on human sexuality. 
 
Parent’s Right Know 
Upon a parent’s request, Western Wayne Schools will provide information regarding the 
professional qualifications of their student’s classroom teachers, including whether the student’s 
teacher (a) has met Indiana’s qualification and licensing criteria for the teacher’s grade levels and 
subject areas, (b) is teaching under emergency or other provisional qualification/licensing status, 



 

 

or (c) has been subject to discipline of the teacher’s license, and whether the student is provided 
services by paraprofessionals and, if so, their qualifications. 
 
Pesticide Use 
On occasion, Western Wayne Schools may find it necessary to utilize pesticides in order to 
control a pest problem. When these occasions occur, the school will use the lowest risk products 
available. If higher risk pesticides must be used, notices will be sent to all individuals registered 
in the school corporation’s Pesticide Notification Registry. 
 
Parents, legal guardians, and school staff will be notified of specific pesticide applications made 
at the school. To receive notification, you must be placed on the notification registry. Forms 
are available in each school’s office.  Notification will be given at least two days before 
planned pesticide applications during the normal school year.  In addition, for pesticides applied 
anytime during the year, emergency application notifications will be given as soon as possible.  
Notifications need not be given for pesticide applications recognized by law to pose little or no 
risk of exposure to children or staff.  Western Wayne Schools will keep records of pesticide 
applications and information about the pesticides used for two years.  Anyone may request to 
review these records by contacting Matt Webb at 765-478-5916 (ext. 330). 
 
Wellness 
The Corporation promotes student wellness by supporting healthy choices, good nutrition, and 
physical activity as part of the total learning environment. For more details, the Corporation’s 
Student Wellness Policy is available online at http://www.wwayne.k12.in.us. 
 
Physician’s Certification for Use of a Respirator and Parent Notification and Authorization  
Contact appropriate building principal.  
 
Restraint and Seclusion Policy/Plans 
Corporation Restraint and Seclusion Policy and Plans are maintained at each school site.  
Anyone wishing a copy should contact the appropriate building principal. 
 
Right to File a Complaint with the U.S. Department of Education 
Parents and eligible students have the right to file a complaint with the United States Department 
of Education if they believe their rights have been violated.  The mailing address is: 

U.S. Department of Education 
400 Maryland Avenue SW 
Washington, D.C. 20202 

 
Student Privacy, Parental Access to Information, and Inspection of Materials 
The School Board respects the privacy rights of parents and their children. No student shall be 
required as a part of the school program or the Corporation’s curriculum, without prior written 
consent of the student (if an adult or an emancipated minor) or, if an unemancipated minor, 
his/her parents, to submit to or participate in any survey, analysis, or evaluation that reveals 
information concerning: 
 
 political affiliations or beliefs of the student or his/her parents; 



 

 

 mental or psychological problems of the student or his/her family; 
 sex behavior or attitudes; 
 illegal, anti-social, self-incriminating, or demeaning behavior; 
 critical appraisals of other individuals with whom respondents have close family 

relationships; 
 legally recognized privileged and analogous relationships, such as those of lawyers, 

physicians, and ministers; 
 religious practices, affiliations or beliefs of the student or his/her parents; or 
 income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such a program). 

The Superintendent will establish procedures whereby parents may inspect any materials used in 
conjunction with any such survey, analysis, or evaluation. 

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third 
party before the survey/evaluation is administered or distributed by the school to the student. The 
parent will have access to the survey/evaluation within a reasonable period of time after the 
request is received by the building principal. 

Additionally, parents have the right to inspect, upon request, any instructional material used as 
part of the educational curriculum of the student. The parent will have access to the instructional 
material within a reasonable period of time after the request is received by the building principal. 
The term instructional material means instructional content that is provided to a student, 
regardless of its format, including printed and representational materials, audio-visual materials, 
and materials in electronic or digital formats (such as materials accessible through the Internet). 
The term does not include academic tests or assessments. 

The Board will not allow the collection, disclosure, or use of personal information collected from 
students for the purpose of marketing or for selling that information (or otherwise providing that 
information to others for that purpose). 

The administration will notify parents of students in the Corporation, at least annually at the 
beginning of the school year, of the specific or approximate dates during the school year when 
the following activities are scheduled or expected to be scheduled: 

 Activities involving the collection, disclosure, or use of personal information collected 
from students for the purpose of marketing or for selling that information (or otherwise 
providing that information to others for that purpose); and 

 The administration of any survey by the Corporation or a third party that contains one or 
more of the items described above. 

Student Records 
Each student's records will be kept in a confidential file located at the student's school office. The 
information in a student's record file will be available for review only by the parents or legal 
guardian of a student, adult students (eighteen (18) years of age or older), and those authorized 
by Federal law and Corporation regulations. 



 

 

 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 
18 years of age or older ("eligible students") certain rights with respect to the student's education 
records.  These rights are: 

1. The right to inspect and review the student's education records within 45 days after 
Western Wayne Schools receives a request for access.  
 

Parents or eligible students who wish to inspect and review education records should write the 
school principal, clearly identifying the records they want to inspect and review. Western Wayne 
Schools will contact the parent or eligible student when the education records are ready for 
inspection and review, pursuant to FERPA and special education regulations. 
 

2. The right to request the amendment of the student’s education records that the parent or 
eligible student believes are inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA. 
 

Parents or eligible students who wish to ask Western Wayne Schools to amend a record should 
write the school principal, clearly identify the part of the record they want changed and specify 
why it should be changed.  If the school decides not to amend the record as requested by the 
parent or eligible student, the school will notify the parent or eligible student of the decision and 
of their right to a hearing regarding the request for amendment.  Additional information 
regarding the hearing procedures will be provided to the parent or eligible student when notified 
of the right to a hearing. 
 

3. The right to provide written consent before the school discloses personally identifiable 
information (PII) from the student's education records, except to the extent that FERPA 
authorizes disclosure without prior consent. 
 

a) FERPA authorizes disclosure without consent if the disclosure is to school 
officials with legitimate educational interests.  A school official is a person 
employed by the school as an administrator, supervisor, instructor, or support staff 
member or a person serving on the school board.  A school official also may 
include a volunteer or contractor outside of the school who performs an 
institutional service of function for which the school would otherwise use its own 
employees and who is under the direct control of the school with respect to the 
use and maintenance of PII from education records, such as a technology service 
provider, attorney, auditor, medical consultant, or therapist; a parent or student 
volunteering to serve on an official committee; or a parent, student, or other 
volunteer assisting another school official in performing his or her tasks.  A 
school official has a legitimate educational interest if the official needs to review 
an education record in order to fulfill his or her professional responsibilities. 

b) Upon request, Western Wayne Schools discloses education records without 
consent to officials of another school district in which a student seeks or intends 
to enroll, or is already enrolled if the disclosure is for purposes of the student’s 
enrollment or transfer.   



 

 

c) FERPA authorizes disclosure without consent if the information is designated as 
“directory information.” “Directory information” is information contained in an 
educational record of a student that would not generally be considered harmful or 
an invasion of privacy if disclosed. Directory information shall not be provided to 
any organization for political or profit-making purposes.  Western Wayne Schools 
has designated these types of PII as “directory information”: 

 Student's name 
 Age  
 Address 
 Telephone listing 
 Electronic mail address 
 Photograph 
 Date and place of birth 
 Major field of study 
 Dates of attendance 
 Grade level 
 Participation in officially recognized activities and sports 
 Weight and height of members of athletic teams 
 Degrees, honors, and awards received (including Honor Roll) 
 The most recent educational agency or institution attended 
 Student ID number, user ID, or other unique personal identifier used to communicate in 

electronic systems or displayed on a student ID badge  
 Photograph or videotape of student taken during school activities to be used on Western 

Wayne Schools’ website(s) or social media accounts, publications (such as newsletter or 
brochures), or media coverage of school day activities (such as newspapers or television). 
Students shall not be identified by full name in the photographs unless express parental 
consent has been received in advance. 

  
Parents and eligible students have the right to request the withholding of any or all of this 
“directory information.” A form to withhold any or all of this information is available on the 
school corporation website. This form must be received by your child’s school within 14 
calendar days of the start of school or within 14 business days of enrolling your student in order 
to withhold information. 
 

4. The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by Western Wayne Schools to comply with the requirements of FERPA.  

 
 

 
Section 504 of the Rehabilitation Act of 1973 
Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against persons with a 
disability in any program receiving federal financial assistance.  In order to fulfill obligations 
under Section 504, the Western Wayne Schools has the responsibility to avoid discrimination in 
policies and practices regarding its personnel and students.  No discrimination against any person 



 

 

with a disability should knowingly be permitted in any of the programs and practices of the 
school system. 
 
Western Wayne has the responsibilities under Section 504, which include the obligations to 
identify, evaluate, and , if the student is determined to be eligible under Section 504, to afford 
access to appropriate educational services. 
 
If the parent or guardian disagrees with the determination made by the professional staff of the 
school district, he/she has a right to a hearing with an impartial hearing officer. 
 
If there are questions, please feel free to contact the Superintendent (or designee), Section 504 
Coordinator, for the Western Wayne Schools. 
 
Testing 
Upon request, parents will be provided with information regarding student participation in 
assessments mandated by state and federal law, or by Western Wayne Schools. More 
information about Indiana’s testing requirements is available at: 
http://www.doe.in.gov/assessment. 
 
Video Surveillance and Electronic Monitoring 
In order to protect Board property, promote security and protect the health, welfare and safety of 
students, staff and visitors, the School Board authorizes the use of video surveillance and 
electronic monitoring equipment on school property, and in school buildings and school buses. 
Information obtained through video surveillance/electronic monitoring may be used to identify 
intruders and persons breaking the law, Board policy, or the Student Code of Conduct (i.e., it 
may be used as evidence in disciplinary actions and criminal proceedings). 

Any person who takes action to block, move, or alter the location and/or viewing angle of a 
video camera shall be subject to disciplinary action.  Any information obtained from video 
surveillance/electronic monitoring systems may only be used to support the orderly operation of 
the School Corporation's schools and facilities, and for law enforcement purposes, and not for 
any other purposes. As such, recordings obtained through the use of video surveillance/electronic 
monitoring equipment may be used as evidence in any disciplinary proceedings, administrative 
proceeding or criminal proceeding, subject to Board policy and regulations. Further, such 
recordings may become a part of a student's education record or staff member's personnel file. 

Recordings of students will be treated as confidential, to the extent allowed by law. Copies of 
video recordings containing personally identifiable information about students shall not be 
released except as required or authorized by law. Parents or guardians of minor students, and 
students who are eighteen (18) years of age or older, who are charged with disciplinary 
violations may view relevant portions of any video recording related to the charge, upon written 
request to the building principal, provided that viewing the recording does not violate State 
and/or Federal law (i.e., the privacy rights of any other students whose images appear on the 
recording). Likewise, school personnel may view relevant portions of any video relating to any 
disciplinary charge against them, upon written request to the building principal, provided that 
viewing the recording does not violate State and/or Federal law (i.e., the privacy rights of any 



 

 

students whose images appear on the recording). Absent a clear legal obligation, confidential 
recordings will only be released through subpoena or court order. 

The Board shall maintain video surveillance/electronic monitoring recordings for a limited 
period. Any request to view a recording under this policy must be made within seven (7) days of 
the event/incident. Unless an investigation is being conducted, recordings shall be destroyed after 
thirty (30) days. If, however, action is taken by the Board/administration, as a result of a formal 
complaint or incident, recordings shall be kept for a minimum of one (1) year from the date of 
the action taken. Recordings may also be kept beyond the normal retention period if they are 
going to be utilized for training purposes. 

Visitors 
The Board of School Trustees welcomes and encourages visits to school by parents, other adult 
residents of the community, and interested educators. In order for the educational program to 
continue safely without negative impact when visitors are present, it is necessary to invoke 
visitor controls.  The educational program must not be negatively impacted when visitors are 
present. 

A building administrator has the authority to prohibit the entry of any person to a school of this 
Corporation or to expel any person when there is reason to believe that the presence of such 
person would be detrimental to the good order of the school. If such an individual refuses to 
leave the school grounds or creates a disturbance, the building administrator is authorized to 
request assistance from the local law enforcement agency to remove the individual. 

The Superintendent shall promulgate such administrative guidelines as are necessary for the 
protection of students and employees of the Corporation from disruption to the educational 
program. 

Visitors are required upon arrival to sign-in at the main office of each school. 

No alcoholic beverages or other controlled substances may be possessed, consumed, or 
distributed by any person and no person may be under the influence of such substances at any 
school or school event. 

 


